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SCHEDULE F2

NOTICE OF DATE OF COMMENCEMENT OF PERIOD FOR THE

EXERCISE OF PUBLIC RIGHTS

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2017

The Accounts and Audit Regulations 2015 (S1 2015 No.234)

The Local Audit and Accountability Act 2014

NOTICE

NOTES

Qm Junke  QoV]

2. Sections 26 and 27 of the Local Audit and Accountability Act 2014 provide for:

« Inspection: Any persons interested may inspect and make copies of the Annual
Return and all books, deeds, contracts, bills, vouchers and receipts etc. relating fo
them. For the year ended 31 March 2017 these documents will be available during the
period specified in paragraph 4 on reasonable notice on application to the person in
paragraph 3 below.

s Questions and objections to the external auditor: Local Government electors and
their representatives have rights {o:

(a)

1. Date of announcement

» guestion the auditer about the accounting records: and

« object o the accounts or any item in them. Written notice of an objection must be
given to the external auditor and a copy sent to the Authorify. Objeclions must
concern a matler of which the external auditor could make a public interest report
or apply for a declaration that an item of account is unfawful.

The auditor can be contacted at the address in paragraph 5 below for this purpose.

3. Person to which you can apply to inspect the accounts (b)

Mame: OD&TT@ QH 6UT
Position: TO(/D !\) Cle a-t

Address:fn'*aoLD MO(R:(—UP*&\{ *\\DQ'TH Ny I.é.\)ﬂ lg'gtjc
MO\R1F 220814

emait: Clef L OatheSone ~+ ¢ OpV + Uk

Tel no:

4, Any rights of inspection, objection, and questioning of the auditor may only be
exercised within a single period of 30 working days: {(Accounts and Audit
Regulations 2015, Regulation 15(1)}

]lﬂ* June ZD\? 2017
Usr Sucd )

commencing on (c)

and ending on (d}

5. Your appointed auditor is:

Grant Thornton UK LLP {for the attention of Mark Heap)
Royal Liver Building, Liverpool L3 1PS Tel: 0151 224 7200

For more defailed guidance on electors’ rights and the special powers of auditors, coples of the
publication Council Accounts — A Guide fo Your Rights are available from the National Audit
Office website.

(a)

Insert date of publishing of this
Notice

Sections 26 and 27 of the Local
Audit and Accountability Act 2014
must be published with this
Netice.

Qther documents must also be
published with this Notice:

o  approved Annual
Governance Slatement

o approved Accounting
Statemenis

o Declaration of status of
accounts

nser name, position, address
and contact details stich as
telephone and email of the Clerk
or other person to which any
person may apply to inspect the
acceunts, and the details of the
manner in which notice should be
given of an intention to inspect
the accounting records and other
documents

Publics rights are sef out in the

{c)

Accounts and Audit Regulations
2015

The commencement date is
treated as being the day following
the publicatton of this notice and
other documents as noled at (a)
above, (Regulation 15(3))

(d) The perlod for exercise of public

rights between (c) and (d) must
be a single period of 30 working
days (Regulation 14{1)) and must
include the first 10 working days
of July. Exclude weekends and
public holidays. {(Reg. 15(1}(b)}
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Local Councns Internal Dr
and other Smaller Authorities in England

" Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. .In this annual return the term 'smaller authority™ includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Draunage Board.

- The annual return on pages 2 to 4 is made up of three sectionS'

— Sections 1 and 2 are completed by the smaller authorlty Smaller authorities must approve
Section 1 before Section 2.

— Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority’s internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual refurn

Guidance notes, lncludlng a completion checki!st are provided on page 6 and at relevant poants in
the annual return,

Complete all highlighted sections. Do not leave any highlighte_& box blank. incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
“information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2017.

It should not be necessafy for you to contact the external auditor for guidangce.

More guidance on completing this annual return is available in the Practitioners’ Guide that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

*for & complete list of bodies that may be smaller authorities refer fo schedule 2 to Local Audit and Accountability Act 2014
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Enter nams of
smaller authority here:

ATH ERSTONE Toun Counal -

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,

We have put in place arrangaments for effective
financlal management during the year, and far the
preparation of the accounting statements.

with respect to the accounting statements for the year ended 31 March 2017, that

prepared ifs a ounting statements in’
accordance with the Accounts and
Audit Regulations.

2. We maintained an adequate sysiem of internal control,
including measures designed to prevent and datect
fraud and corruption and reviewed fts effectiveness.

made proper arrangements and accepted
responsibility for safeguarding the public money
and resources in ifs charge.

3. We took all reasonable steps (o assure ourselves that

with taws, regulations and proper practices that could
have a significant financial effect on the abllity of this
smaller authority to conduct its business or on

its finances.

_ there are no matters of actual or potential non-compiiance

has only done what it has the legal power to do
and has complied with proper praclices
in doing so.

4. We provided proper opportunily during the year for the
exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

NS NS

during the year gave all pérsons interested the
opportunity to inspect and ask questions about
this authorify's accounts.

5. We carrlad out an assessment of the risks facing this

and/or external Insurance cover where required.

smaller authority and took appropriate steps to manage
. those risks, inciuding the intraduction of internal controls

considered the financial and other risks it faces
and-has dealt with them propetrly.

6. We maintained throughout the year an adequate and

effective system of internal audit of the accounting
records and contrel systems.

arranged for a competent person, Independent
of the financial contrels and procedures, o give
an oblective view on whether internal controls
meet the needs of this smaller authority.

7. We tock appropriate action on all matters raised in
reports from internal and external audit.

responded to matters brought tc its attention by
internal and external audit.

8. We considered whether any litigation, liabilities or
commilments, events o transaclions, occusring either

smaller authority and, where appropriate have included
them In the accounting statements.

during or after the year-end, have a financlat impact on this

SOINN S

In our capacity as the sole managing irustee we
discharged our accountability responsibilities for the
fund{s)lassets, Including financial reporting and, if
required, Independent examination or audit.

9. (For local counclls only) Trust funds including charitable. : 0

disclosed everyining it should have about

its business activity durlng the year

including events taking place after the year-end
if relevant.

has met all of its respensibilities where it is a
sole managing trustee of a local trust or trusts.

This annual governance statement is approved by this
smaller authority on:

| 3¢ {vs] o1

Signed by Chair_at meeting where approval is given:

and recorded as minute reference:

Tl COe=

Cleri:

] .

I 3105~ 9

Qo

]

1L

R

authority wilt address the weaknesses identifted.

*Note: Please provide explanations to the exiernat auditor on a separate sheet for each 'No' response. Desaribe how this smaller ‘
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Section 2 — Accounting statements 2016/17 for

Enter name of
smalier authority hers:

Balances brought P Total balances and reserves at the beginning of the year as recorded
forward 3 g')_,"[?, O l7 ™ Dgg in the financtal records. Value musl agree to Box 7 of previous year.

2. {+) Precept or Rates ‘ Total amount of precept {or for IDBs, rates and levies) received
and Levies {Ztsl_] ()?. lzﬁh 601 | or receivable in the year. Exclude any grants recelved.

3. {+) Total o Tolal income or receipts as recorded In the cashbook less the
other recelpis l&q O g \ Q—LL({" bq? precept or ratesflevies received (line 2). Include any granis receivad.

4. {-) Staff costs Total expenditure or payments made to and on behalf of alf -

L amployees, Include salaries and wages, PAYE and NI {employees
(36 "7’4' 0 gf 04' b and employers), pension contributions and employment expenses,

5. (-)Loan Total expenditure or payments of capital and Inferost made during
interest/capital O Q the year on the smaller authority's borrowings {if any).
repayments ‘ . )

6. (-) All other % é . 3 Total expenditure or payments as recorded in the cashbook less staff
payments %mml;‘zmé%b QDS i L sosts (line 4) and loan interest/capital repayments (line 5).

7. (=) Balances carried o - - Total balances and reserves at the end of the year. Must equal
forward L15. 085 (208 L 207 | (14243) (4+5+6)

8. Total value of cash The sum of all current and deposit bank accounts, cash holdings and
and short term \ é)% D )'L ?_8’ 'S ,GI".',LZ short tarm investments held as at 31 March — To agree with bank
investments ! reconciliation,

8. Total fixed assels This cell shows the value of all the properly the authority owns. Itis

plus fong term 7-7q \ 8 0 6"0' 4{7‘ 8 made up of its fixed assets and fong-term invesiments.
invesiments « f
and assets

10. Total The outstanding capltal balance as at 31 March of all loans from third
borrewings O O parties (including PWLER),

11. (For Logal Counclls The Councll acts as sole trustee for and is responsible for managing

" Only) Disclosure Trust funds or assets.
note re Trust funds N.B. The figures in the accounting stalements
(including charitable) above do not includé any Trust transaclions.

} certify that for the year ended 31 March 2017 the
acceounting statements in this annual return present falsly ihe
financial position of this smailer authorily and its income and
expenditure, or properly present receipts and payments, as
the case may be.

Sighed by Responsible Financial Officer:

L

i

Q.a
J

Dale

a( fos[ 2017

N

I confirm that these accounting statements were approved
by this smaller authorify on:

{ ' 2{{os/ 20)7 ' |
and recorded as minute reference:

{ 2lfos- o ]

Signed by Chair at m erﬂkg where approval is given:

S s |
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Section 3 — External auditor report and certificate

in respect of;

Enter name of N -
smaller authority here: ﬁTF{bh(\LBTQ)Q\—} = YRS C@OG\JCJ (. —\

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smalier authority prepares an
annual return in accordance W|th proper practices which:

¢ summarises the accounting records for the year ended 31 March 2017 and

e confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on hehalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do. . :

2 2016/17 Extemal auditor report

{Except for the matters reported below)* on the basis of our review of the annuai return, in our opinion the information in the annual
return is in accordance with proper practices and no other matters have come to our attention glving cause for concern that refevant
legislative and regulatory requirements have not been met. (*delete as appropriate}).

Qe ATTACHED

{continue on a soparate sheet if required) R

Other matters not affecting cur opinion which we draw to the attention 6f the smaller authority:

{continue on a separate shaet if required)

3. 2016/17 External auditor certificate

We certify/de-ret-cestifir that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

* We do not certify completion because;. ‘ /—/—l
" 1 ] 7.y .
External auditor signature (C]V\, L L \Am[ (YV v U/ _

External auditor name

Note; The NAO Issued guldance applicable to exiernal auditors' work on 2016/17 accounts in Auditor Guldance Note AGN/OZ. The
AGN is avallable from the NAO website (www.nac.org.uk)

.‘Page4of6




Annual internal audit report 2016/17 to

Enter name of
smaller authority here: A'THE AS5TomE Do @g) N

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation dqring the financial year ended 31 March 2017,

Internal audit has been carried out in accordance with this smalter authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in ali significant respects, the contro! objeclives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority. :

A. Appropriale accounting records have been kept properly throughout the year.

B. This smaller authority met its financial regulations, payments were supported by involces, all
expenditure was approved and VAT was appropriately accounted for,

C. This smaller authority assessed the significant risks to achleving 115 objectlves and reviewed the
adequacy of arrangements to manage these.

D. The precept or rales requirement resulted from an adequate budgetary process; progress
against the hudget was regularly monitored; and reseives were appropriate.

banked; and VAT was appropriately accounted for.

F. Petly cash paymenis were properly supported by receipts, all petty cash expendifure was
approved and VAT appropriately accounted for, '

G. Salaries to employess and allowances lo members were paid in accordance with this smaller
aulhority's approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments reglsters were complete and accurate and properly malniained.

|. Periodic and year-end bank account reconciliations were properly carried out:”

J. Accounting statements prepared during the year were preparec on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trall from underlying records and where appropriate debtors and creditors Were
properly recorded. ) \

/
v

1 E. Expected income was fully recelved, based on correct prices, properly recorded and promptly /
‘/
v
v’
v

K. {Forlocal councils only)

Trust funds (including charitable) — The council met its responsibllilies as a trustes,

For any other risk areas identified by this smaller authority adequate controls existed (list any ofher risk areas below or on separais
sheets If nesded) :

Name of person who carrled out the internal audit ] NG EL Lanz e 2.r.A !

Signalure of person who carried out the intemal audit. [ 3. \om | Date | Q. 0% go T |

*If the response Is 'no’ please state the implications and action belng taken to address any weakness in control identified

(add separate sheets If needed).

**Note: If the response is ‘not covered' please state when the most recent |nternai audit work was done in this area and when it is
next planned, or, if coverage |s not required, interna audit iust explain why not (add separate sheets if needed).
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Guidance notes on completing the 2016/17 annual return

1.

You must apply proper practices for preparing this annual return, Proper practices are found in the
Practitioners’ Guide* which Is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any problem you encounter.

Make sure that your annual return is complete {i.e. no empty highlighted boxes}, and is property
signed and dated. Avoid making amendments to the completed return. Any amendments must be
approved by the smaller authority, properly initialled and explanation provided. Annual returns
containing unexplained or unapproved amendments may be returned and incur additional costs.

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Bdard Member,
to review the annual return for completeness and accuracy before sending it to the external auditor.

Do not send the external auditor any information not specifically asked for. Doing so s not helpful.
However, you must teli the extemal audltor about any change of Clerk, Responsible Finance Officer
or Chair.

. Make sure that the copy of the bank reconciliation which you send to-your external auditor with the

annual return covers all your bank accounts. If your smaller authority holds any short-term

investments, note their value on the bank reconciliation. The external auditor must be able to agree-
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must ‘
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation
is available in the Practitioners' Guide®. |

. Explain fully significant varlances in the accounting statements on page 3. Do not just send in a copy

of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all yariances. Include a complete numerical and narrative
analysis to support your explanation. There are a number of examples provided in the Practitioners’
Guide™* to assist you.

If the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may mcur additional costs for which the
auditor will make a charge. . )

. You must inform the external auditor of the date set for the commencement of the period for

the exercise of public rights.

. Make sure that your accounting statements add up and the balance carried forward from the previous

year {Box 7 of 2016) equals the balance brought forward in the current year (Box 1 of 2017).

. Do not complete Section 3 which is reserved for the external auditor.

All highlighted boxes have been completed?

All additional information requested, including the dates set for the period for the exercise of

public rights, has been provided for the external auditor? U\ E_S
Saction 1 For any statement to which the response is 'no’, an explanation is provided? ' \.\ o
Section 2 Smaller authorily approval of the accounting staiements s confirmed by the signature of the Chair

of the approval meeting? . \\'ej

An exptanation of significant variations from last year to this year is provided? Ao

Bank recongiliation as at 31 March 2017 agreed to Box 87 -\\M

) An explanation of any difference between Box 7 and Box 8 is provided? ~ %_

Seclions 1and 2 TFrust funds - alf disclosures made if a Councll is a sole managing trustee? NB: Do not send trust

accounting statements Uniess requested. ' \Q\P‘
Internal Audit report All highlighted boxes completed by internal audi{ and explanalions provided? Uo

*Note; The Praciitioners’ Guide is avaliable from your local NALC, SLCC or ADA representafives or from www.nale.gov.uk or
www.slce.co.uk or www.ada.org.uk.
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Section 3 — External Auditor Report and Certificate 2018/19
Inrespectof . Atherstone Town Gouncil - WAD012 -

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

¢ summarises the accounting records for the year ended 31 March 2019; and

» confirms and provides assurance on those matters that are relevant o our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

Except for the matters reported below, on the basls of our review of Sections 4 and 2 of the Annual Governance and Accountability Returmn (AGAR),
in our opinion the Information in Seclions 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to cur
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

The smaller authority has disclosed that it made proper provision during the year 2018/19 for the exercise of public rights, by answering ‘Yes' to
Section 1, Assertion 4, However, as was reporied lasl year, we are aware that it failed to do this and {herefore should have answared 'No' to this
assertion, It has also disclosed that it took appropriate action on ali matters ralsed in reports from internal and external audit, by answering 'Yes' to
Saction 1, Assertion 7, which, on the basis of the above, is not correct,

Other matters not affecting our opinion which we draw to the attention of the authority:

MNone

3 External auditor certificate 2018/19

We cerlify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Relturn, and discharged our responsibilities tnder the Local Audit and Accountability Act 2014, for the year ended 31
March 2019.

External Auc_l_it_o N

External Audilor Signature

~.25/09/2019

issued guidance applicable to extemnal auditors' work on limited assurance reviews for 2018/19 in Auditor
Guidance Note AGN/02. The AGN Is available from the NAO websile (Ww.nso.org.uk)

“Noie: o WA
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GrantThornton

This page is part of Section 3 - External auditor certificate and opinion 2016/17
" Atherstone Town Council
External Auditor Report for the year ended 31 March 2017

Matters reported
information required for audit
The Authority submitted its Annual Return for audit on the 23 June 2017.

Guidance requires that appropriate information is provided to the auditor, upon request, to
substantiate the figures reported in the Annual Return. We have requested the following
information

- Quantifiable variance explanations for Box 3 of the Accounting statements
- Afull breakdown of Box 3, total other receipts

This information was initially requested from the Authority on 1 August 2017, Although the
Authority has subsequently attempted to provide some of the above information, the
documents do not agree with the figures in Section 2, the Accounting statements. The
breakdown of receipts adds to the figure in Box 3, however includes the entire precept
amount of £134,691 that has been separately accounted for in Box 2 and doesn’t include
the £120,950 moved from long term investments as shown on the fixed asset register. In
addition, a full income and expenditure summary has been provided which disagrees with
both the figures in Section 2 of the Annual Return and the provided breakdown of Box 3.

As we have been unable to gain sufficient assurance over the Accounting statements, our
external audit report is issued except for, in relation to Section 2 of the Annual Return.

The Authority should ensure that, in future years, it provides appropriate corroborated
information to auditor requests in accordance with the requirements.

Other matters not affecting our opinion which we wish to draw to the attention of
the authority

None

et Thomlon Ol L/
zr:::t T;Zon IELLP b‘ej“ QO /{‘7

Our ref WKS012
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