Annual Governance and Accountability Return 2022/23 Form 3

To he completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
+ where the higher of gross income or gross expenditure was £25,0600
ot less but that:
+ ate unable to certify themselves as exempt {fee payable); or
+ have recuested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England thaf either racelved gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financiail year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return Is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority's internal auditor.
+ Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Agccounting Statements, and both must be approved and published on the authorlly website/webpage
before 1 July 2023,

4. An authorily with sither gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which Is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by emall or post (not both)
no later than 36 June 2023. Reminder letters will incur a charge of £40 +VAT:

+ the Annuat Governance and Accountabllity Return Sections 1 and 2, together with

« a bank reconclliation as at 31 March 2023

« an explanation of any significant year on year variances In the accounting statements
» notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to glve an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by emalt or post,

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorlties must publish the foliowlng information on
the authority webslte/wsbpage!

Before 1 July 2023 authorities must publish:
« Notice of the perlod for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited,;

» Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4

« Section 2 - Accounting Statements 2022/23, approved and signed, page 5

Not later than 30 September 2023 authorities must publish:

+ Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

+ Sactions 1 and 2 of AGAR including any amendments as a result of the limited assurance raview.

It Is recommended as best practice, to avold any potential confusion by local electors and interested

partles, that you also publish the Annual Internal Audit Report, page 3.
The Annual Gu\ramanca and Amaumabllily Relum constititesThe anntial retumn referred o In the Accounts and Audit Regulallons 2015
““Throlghau, the wordseiamal aliditor' have the same meaning as the Words 'local audilor'in the Accounls and AudilRegulanns 2015,

*for a complete list of bodies that may be smaller authorilies refer lo schedule 2 lo the Local Audit and Accourdebllity Ael 2014,
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Gt;idaﬁce notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

+ The authority must comply with Proper Praclices in completing Sections 1 and 2 of this AGAR. Proper
Praciices are found In the Praclitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor,

+ Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authorily and properly Initialled,

+ The authority should recelve and note the Annual internal Audit Report before approving the Annual
Governance Statement and the accounts.

« Use the checklist provided below to review the AGAR for completeness befare returning It to the external
auditor by email or post {not both) no later than 30 June 2023.

+ The Annual Governance Slatement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

+ The Responsible Financlal Officer (RFO) must cerlify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts,

+ The RFO is required to commence the public dghts period as soon as practical after the date of the AGAR approval.

+ You must inform your external auditor about any change of Clerk, Responsihle Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the banl accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank recongiliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must he provided of any difference betwean Box 7 and
Box 8. More help on bank reconciliation is available in the Praclitioners’ Guide*.

+ Explain fully significant variances In the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. include complete numerical and nairative analysis to support the full varlance.

+ if the bank recongiliation Is iIncomplete or variances not fully explained then additional costs may be Incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023),

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July,

» The authority must publish on the authorlty website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the perlod for the exercise of public rights and the name and
address of the external auditor before 1 July 2023,

Completlon chec | st_ - No-a swers

All seotlons . Have all highflghted boxes have been comp!eted?

Has all additional information requested, including the dates set for the perfod \\/
for the exercise of public rights, been provided for the exlernal auditor?
Internal Audit Report | Haveallhighlighted hoxes besn completed by the Internal auditorand explanations provided? \/ _
Section 1 For any statement to which the rasponse Is ‘'no’, has an explanation been published? \/ _
Seqtion 2 Has the Respensible Financial Officer signed the accounting statements before .‘/Ti

prasentation to the authorlty for approval?

Has the authority’s approval of the accounting statements bean conflrmed by
the signature of the Chairman of the approva! meeting?

Has an explanatlon of significant variations been published where required? \/

Has the bank reconclliation as at 31 March 2023 been reconciled to Box 87

e

Seclions 1 and 2 Trust funds — have all disclosures been made If the authority as a body corporate is a
sole managing trustea? NB: do not send trust accounting statements unless requested.

Has an explanation of any difference between Box 7 and Box 8 been providad? \/

"Govemance and Accountabmty for Simaller Authoritles Jn England - a Practitioners’ Guide lo P per P ac ;'!}&_e" o
LT S L.can: be downloadad from www nalc.gov.uk or from www ada.org uk : i
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Annual Internal Audit Report 2022/23
AtHerston®  Tawn. Couwncil
Lo - atherstone —tc. gov - k&

During the financlal year ended 31 March 2023, this authority's Internal auditor acting independently and on the basis
of an assessment of tisk, carried out a selactive assessment of compliance with the relevant procedures and contrals
in oparation and obtalned appropriate evidence from the authority.

The internal audit for 2022/23 has been carrled out In accordance with this authority's needs and planned coverage.
On the basls of the findings In the areas examined, the internal audit conclusicns are summarised In this table, Set
out below are the objectives of internal control and alongside are the internal audit concluslons on whether, in all
significant respects, the control objactives were being achleved throughout the financial year to a standard adequate
to meet the needs of this authority.

CNot
covergd*!:

. Appropriate accounting recors have been properly kept throughout the ﬁanclal year. '
B. This authorlly complied with ils financiat regulations, paymenis were supporled by lnvolces, all
expanditure was approved and VAT was appropriately accounted for.

C. This authorlly assessed the significant risks lo achieving lts objectives and reviewed the adequacy
of arrangements to manage these.

. The precept or rates requirement resulted from an adequate budgetary process; progress agalnst
the budget was regularly monitored; and reserves wara apprapriate.

E. Expectad income was fully recelved, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accaunted for.

F. Petly cash payments were properly supporied by receipts, all petly cash expenditura was approved
and VAT appropriately accounted for,

G. Salarles to employees and allowances to membars were paid in accordance with this authority's
approvals, and PAYE and NI requlrements were properly appllec.

H. Asset and investments reglsters were complele and accurate and properly maintained.

{. Perlodic bank account reconciliations were properly carried out during the year,

J. Accounting statements prepared during the year were prepared on the correct accounling basls (recelpts
and paymenis o income and expenditure), agreed to the cash book, supported by an adaquate audlt
trail from underlying records and where appropriale debtors and creditors were properly recorded.

K. If the authority cerlified ltself as exempt from & fimited assurance review In 2021/22, it met the
exemptlon criterla and correctly declared itself axempt, (if the authority had a limited assurance
raview of its 2021/22 AGAR lick "nol covered’)

L. The autharity published the required information on a website/webpage up to date at the time of the
internal audit in aceordance with the relevant legislation.

M. In the year covered by lhis AGAR, the authorlty correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regutalions (during the 2022-23 AGAR period,
waere public rights in relation to the 2021-22 AGAR evidenced by a notica on the wehsite and/or
authority approved minutes confirming the dates sel).

N, The authority has complied with the pubtication requirements for 2021/22 AGAR
{sea AGAR Page 1 Guldance Noles).

NN RN AN SNAN AN AN AN NN

N

0. (For local counslls onfy) .

“¥es | No INot applicabla
Trust funds {including charitable) — The councll met Its responsibilllles as a trustee, :

For any other risk areas Identified by this autharity adequate controls existed (jist any other risk areas on separate shests if needed).

Date(s) internal audit undertaken Name of person who carried out the Internal audit
130l 2025 SRR DAKN  GARDNER.

Signature of person who 0 TR T ja TP

carried out the internal audit :D Q@"OLNU ' Date 13 0o 2025

L #f the réspohéé':is"'ri'o" hleé’ée:htéié }:hé._.ih'ipiifia:ﬂ_nﬁé and actlon lqc’s_’ii_jg lakenta address _ﬁ_hy'w_é'&kﬁassf._!h conitrol e A

Identifled {add separate shaets If neaded). Lo _
 #Note: If the response Is 'not covered: plaase state whon the most recent Intemal audit work was done In this area and whan luls - |
“next planned; or, If coverage Is nat required, the annuat Intarnal audit report must explaln why not (add separate sheets If nesded). |
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Sgctioh 1 - Annual Governance Statement 2022/23

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements, We confirm, to the best of our knowledge and belief, with
respact to the Accounting Statements for the year ended 31 March 2023, that:

1, Wa have put In place arangemants for effestive financlal

Atherstone Town Council

mantagement duaring (he year, and for the preparalion of
lhe accounting statements,

o5’ means that this authority: =

prepared iis accounting stalements In accordance
wilh the Accounts and Audit Reguialions.

2,

We mainlained an adequate syslem of Intarnat contro!
including measures designed to prevent and detect fraud
and corrupllon and reviewed ils effectiveness.

mada proper arrangemanis and accepled responsibliity
for safeguarding the public money and resources in
s cherge.

3.

We ook alf reasohable steps to assure ourselves
that there are no maiters of aclual or polential

non-compllance with laws, regutaliens and Proper
Praclicas thal could have a significant financial effact
on lhe abitity of this autharity to conduct s

business or manage Ils finances.

~

{ has anly done what it has the lagal power lo do and has

complied with Proper Praclices In doing so.

4, Wa provided prapar apportunity during the yaar for
{he exercise of electers’ righls In accordance with the
requirements of the Accounts and Audil Regulations,

during the yaar gave all parsons interested the opportunily to
inspect and ask quastions about this authorlly’s accounts.

5, We carried out an assessmant of the risks lacing this
authorily and look appropriale sleps to manage those

external insurance cover where required.

risks, Including the Introductlon of Internal controls andlor

| considarad and documented the financisf and olher risks it
1 faces and deall with them properly.

6. We mainlalned throughoul the year an adequate and
effective system of internal audil of the accounting
records and conirol systems.

arranged for a compalent parson, independent of the financial
conlrols and praceduras, lo give an objective view on wheiher
1 intemal controls mael the neads of this smaller authority.

7. Wae look approptiate aclion on ail matlers raised
In reports from Internal and exlemnal audit.

1 responded fo malters brought to ils alfention by internal and
| extornal audit,

8. Wa considered whelher any Hiigation, jiabliiies or
commitments, evenls ar transacllons, oceuring elther
during or after the year-and, bave a financial Impact on

In Ihe accounting statemsnts,

N ANIEN BN AN

this authority and, whera appropriate, have Included them

@

. (For local counclis anly) Trusl funds including
charitable, In our capacily as the sole managing
truslee we discharged our accountabllily
responsibilitles for the fund{sYfasssts, Including
financlal reporing and, if required, independant
examination or audit,

disclosed everything i should hava about lis business aclivily
during tha year Including events taking place after the year
end If refevan,

§ has mel ali of its responsibliities where, as a body
i corporals, it Is a sola managing trustee of & local
[ frust or lrusls.

*please provide explanations to the external auditor on a separate sheet for each ‘No’ response and descrlbe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement,

‘This Annual Governance Statement was approved at a

meeting of the authorily on:
21{ob (2013
and recorded as minute reference;

1z 1P\4q 06 |23

www.atherstone-tc.gov.uk -

Signed by the Chalrman and Clerk of the meeting whers
approval was glven:

Chairman

Clerk

M‘({‘lm

[
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chtioﬁ 2 — Accounting Statements 2022/23 for

Atherstone Town Council

i 'Notes and gmdance . :
=} Please round all figureslo neareslft Do no! Ieave arn

. boxes blank.and repoft £0 or NIl b

| agree to underiying:fi nanc.'al TECON

1. Balances braught Total balances and reserves af the beg!nning of the vear

forward -32,037 38,249 as recorded in the financial records. Valus must agree to
Box 7 of previotis year.

2. (+) Precept or Rates and Total amount of precepl (or for IDBs rates and levies)
Levies 147,429 155,624 received or recelvable in the year. Exclude any granfs

frecelved,

3. (+) Total other receipts Tolal incoms or recelpls as recorded In the cashbook less

184,378 93,773] the precept or rates/levies racelved {iine 2. includs any
granis receivad,

4, (-} Staff cosls Tolal expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
76'1 12 83,994 employers NI conlributions, employers pension
contributions, graluilles and severance payments.

5. {-) Loan inlerest/capital Toial expendilure or payments of capital and inlerest
repayments 0 0i macle during the yeer on the authorily's borrowings (If any).

6. (-} All other payments Tolal expendilure or payments as recorded In the cash-

185,409 183,646] book less stalff costs (line 4) end loan inferest/capifal
rapaymants {line 5).

7. (=) Balances carded Tolal balances and reserves at the end of the yeer. Mus!
forward 38,249 20,006( squat (1+2+3) - (4+5+6}.

8, Total value of cash ang The sum of alf currenl and daposit bank accounls, cash
short term Investments 44,002 45,718| holdings and shor lerm Investments held as st 31 March —

To agree with bank reconcliiatfon.

9. Total fixad assels plus The value of all the property the authorily owns — it is made
long term investments 791,943 791,943 up of all its fixed assels and long term Investments as al
and assais 31 March.

10. Total borrowings The oulstanding capilal balance as at 31 March of all loans

from third pariies (inacluding PWLB).

ForLocal CounclisOnly -
11a. Disclosure note re Trust funds
{Including charitable)

11b. Disclosure note re Trusl funds
{Including charltable)

IW‘

: 3: The Councll, as a body crpora!e, aols es sole trustee and
Bt js responsible for managlng Trus! funds or assels.

The figures in the accounling slatemenls above do nol
include any Trust iransaclfons.

[AR
! cerlify that for the year ended 31 March 2023 the Accounting ‘hl’ confirm that these Accounting Statemeniis were

Statements in this Annual Governance and Accountability
Return have been prepared on eilher a racoipts and payments
or income and expenditure basts followlng the guldance in
Governance and Accountabllily for Smaller Authoritles — a
Praclitioners’ Gulde to Proper Practices and present fakly
the financlal position of this authority,

Slgned by Responslble Financlal Officer before being
presented to the authority for approval

20062023 -

Date

approved by this authorily on this date:

21 {ob (20273

as recorded in minute referance:

13 Q4

Signed by Chalrman of the meeting whare the Accounting
Statements were approved

an- (1

ob 23
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Section 3 - External Auditor Report and Certificate 2022/23

In respact of Atherstore Town Council

1 Respective responsibilities of the body and the auditor

Qur rasponsibliity as auditors fo complete a limited assurance review is set out by the National Audit Office (NAO).
A limited assurance review is not a full statutory audit, it doss not constitute an audit carried out in accordance with
International Standards on Auditing (UK & lreland) and hences it does not provide the same level of assurance that
such an audit would, The UK Government has dstermined that a lower level of assurance than that provided by a full
statulory audit Is appropriate for those local pubiic bodies with the lowest levels of spending.

Under alimited assurance review, the auditor is responsible for reviewing Secllons 1 and 2 of the Annual Governance
and Accourtabllity Return in accordance with NAO Auditor Guldance Note 02 (AGN 02) as issued by the NAO on
behalf of the Complroller and Auditor General. AGN 02 is avallable from the NAO wsbsite -
hitps://Aww.nao.org.ukicode-audit-practice/guidance-and-Information-for-auditors/.

This authority is responsible for ensuring that its financlal management Is adequate and effectlve and that it has a
sound syslem of internal control. The authority prepares an Annual Governance and Accountabilily Return in
accordance with Proper Practices which:

+ summarises the accounting records for the year ended 31 March 2023; and

+ confirms and provides assurance on those malters that are relevant to our duties and responsibilities as external
auditors :

2 External auditor report 2022/23

Except for the matters reported below on Lhe basis of our review of Sactions 1 and 2 of the Annual Governance and Accountabiiity Reurn, In our oplinion the
information In Secllons 1 and 2 of tha Annual Governange and Accounlability Relurn is In accordance with the Proper Praclices and no other matiers have
coma to our altention glving cause for concern that relevant leglslation and regulatory requirements have not baan met.

The Councll have not been able to confirm and provide minute evidence that they formally reviewed the External
Audit Report In relation to the 2021/22 AGAR at a mesting of the councll durlng the year. The Council should
formally review and consider the External Audit Report each year at a meeting, even when no points are raised,
and minute this. The Counch should therefore have answered 'No' to Assertlon 7 of the 2022/23 Annual
Governance Statement, We note that the Councll has informed us that alf future External Audit Reports will be
formaily reviewed so we do not expect this to recur in future years.

Box 10 of Saction 2 - Accounting Statements was left blank on the initial submisslon of the AGAR for both columns.
This has nol been resubmitted corrected. The Council should In future ensure that all boxes are fully completed In
accordance with paragraph 2.5 of the Practitioners’ Guide.

Cther matters not affecting our epinlon which wa draw to tha allention of the authority:

incomplata information was provided with the Initial supporting data submilted for review with regards to significant
variances, which was {ater provided on request. The parish councll should in future ensure that ail the necessary
supporting information is provided with their annual submission.

Section 2 of the AGAR was initlally submitted without the Trust Fund disclosures in Boxes 11a and 11b completed.
This was later resubmitted, but the boxes are still not correctly completed. A 'N/A" has been written across the two
yes columns for both 11a and 11b, and a 'N/A' answer to Box 11b. Whilst these boxes are not fechnically completed
correctly, wa belleve that combined with the responses lo the rest of the AGAR with regards Trust disclosures, the
pubiic would conclude that the councll is not a sole trustee.

The Internal Auditor ticked 'Yes' to control Objeclive K on the Annual Internal Audit Report which relates to whether
a Gouncil corractly certified itself exempt in the prior year, We expected this control objective to be answered "Not
covered' as last year the Councll did not claim exemption from review and submitted an AGAR 3 for review.

Upon review, general reserves are beling held at too low a level, The Councll should keep this under review and
ensure that they have sufficient general rasarves to ensure the Council can continue {o function for a reasonable
period should other funding be delayed or cease. Generally this should be at least 0.5 times the precept cr 0.25
time annual expanditure, excluding any ring fenced funds or funds deslgnated for another purpase. The Councll
explained that an asset was sold post year end with the £100k proceeds helping to boost the level of reserves,

3 External auditor certificate 2022/23

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountabliity Return, and discharged our responsibliittes under the Local Audit and Accountability Act
2014, for the year ended 31 March 2023,

Exlernai Auditor Name

’ o 26109/2023
External Auditor Signature (—ﬁ- Dale
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