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Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:
all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and
+ any other smaller authorities that either:
« are unable to certify themselves as exempt; or
« have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

« The annual internal audit report is completed by the authority's internal auditor.
» Sections 1 and 2 are to be completed and approved by the authority.
s Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expendilure exceeding £25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor:

» the Annual Governance and Accountability Return Sections 1, 2 and 3, together with

+ a bank reconciliation as at 31 March 2018

+ an explanation of any significant year on year variances in the accounting statements

« your notification of the commencement date of the petiod for the exercise of public rights
» Annual Internal Audit Report 2017/18

Unless requested, do not send any original records to your external auditor. Your external auditor will ask
for any additional documents needed.

Once the external auditor has completed and is able to give an opinian on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 — External Auditor Report and
Certificate will be returned to the authority.

Publication Requirements :
Smaller authorities with either income or expenditure exceeding £25,000 must publish on a pubiic website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:

+ Section 1 - Annual Governance Statement 2017/18, page 4

« Section 2 — Accounting Statements 2017/18, page 5

+ Section 3 - The External Auditor Report and Certificate 2017/18, page 6

» Notice of the period for the exercise of public rights and other information required by Regulation 15 (2},
Accounts and Audit Regulations 2015.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
pames that you also pubhsh the Annual Internal Audit Report, page 3.

yréferrad to in the Accounts and Audit: Regulallans 2015,
*irvihe Accourits ahd Audil Regulstions 2015,

*for a complete Irs{ cf bodfes rhat may be sma.'.fer aufhorrfles refer fo schedule 2 to Loca! Audrf and Accounfabilily Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and

Accountability Return 2017/18

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time fo time
and contains everything needed lo prepare successfully for the financial year-end and the subsequent work by

the external auditor.

Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the complefed Annual Governance and
Accountability Return, Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountability Return contains unapproved or unexplained
amendmentis, it may be returned and additional costs will be incurred.

*

The authority should receive and note the annual internal audit report prior to approving the annual governance
statement and before approving the accounts,

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before sending it o the external auditor.

Do not send the external audiior any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email
addresses and {elephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance

and Accountability Return covers all the bank accounts. If the authority holds any short-lerm invesiments, note their
value on the bank reconciliation. The external auditor must be abie to agree {he bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. Mere help on bank recongiliation is avallable in the Practitioners’ Guide*.

{ . . .
Explain fully significant variances in the accounting statements on page 5. Do nol just send a copy of the delailed
accounting records instead of this explanation. The external auditor wanis to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the explanation.

if the external auditor has to review unsaficited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

Please enter the authorily's name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor.

The Responsibie Financial Officer (RFO), on behalf of the auihority, must set the commencement date for the
exercise of public rights. From the commencement date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected. Whatever period the RFO sets it must include a common
inspection period — during which the accounts and accounting records of all smaller authorities must be available
for public inspeclicn — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor.

All sections

0 4 C ca () ] 0 Ve > e 5 e

Have all highlighted boxes have bean completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report

Have all highlighted boxeshave been completed by the intemal auditor and explanations provided?| P

Section 1

For any statement fo which the response is 'no’, is an explanation provided?

Section 2

Has the authority's approval of the accounting slatements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been provided?

The bank reconciliation as at 31 March 2018 is agreed to Box 87

Has an expianation of any difference between Box 7 and Box 8 been provided?

Sections 1and 2

Trust funds — have all disclosures been made if the authority is a sole managing
frustee? NB: do not send trust accounting statements unless requested or instructed.

“More dlildatice. on complating this annuial retuiiiis available:l
in

i

England - & Practitioners’ Gulda (o Proper Practices, which
www.slcc.co.uk or from www.ada.org.uk o e e

Inaded:from www.nalc.gov.uk

G verr:)an ié arjd Accountability for Smaller Authoritles
L
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‘Annual internal Audit Report 2017/18 -

ATHERSToNE  Towun  Courmerl

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year fo a standard adequate to meet the

needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for.

C. This authorily assessed the significant risks o achieving its objectives and reviewed the
adequacy of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary pracess; progress against | -
the budget was regularly monitored; and reserves were appropriate. :

E. Expected income was fully received, based on carrect prices, properly recorded and promptly
banked: and VAT was appropriately accounted for.

F. Petty cash paymenis were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries l0 employees and allowances fo members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and Investments registers were complete and accurate and properly maintained.

i. Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting stalements prepared during the year were prepared on the correct accounting basis
(receipis and payments or income and expendilure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and craditors were
properly recarded.

K. {For local councils only) N licabl '
o | applicable .

Trust funds (including charitable) — The council met its responsibllities as a trustee.

For any other risk areas identified by this authority adequate controls existed {list any other risk areas on separate sheels
if needed).

Date(s) internal audit undertaken MName of person who carried out the internal audit

2b-ob. 18 Nigel Lang C.P.FA.
Signature of person who :
carried out the internal audit Y Date okW. 0118

s dohe jn this ar

7

ot {add sepatete shoets If eod).-

gxplain why n
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Sectiori 1 - Annual Governance Statement 2017/18 ‘

We acknowledge as the members of:

p\TH(:flSToNE Towa  CounarL

our responsibility for ensuring that there is a sound system of interna! conirol, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

1, We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statemenis.

respect to the Accounting Statements for the year ended 31 March 2018, that:

: .‘Yes'_.rﬁéa_ng::hétjh_f‘._é_étdi}_i__)_rrfy.

prepared ils accounting statements in accordance
with the Accounts and Audil Regulations.

[

. We maintained an adequale system of internal conlrol
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

3. We took all reasonable steps to assure ourselves
that thare are no matters of actual or potential
non-compliance with laws, reguiations and Proper
Practices that could have a significant financiai effect
on the abilily of this authority {o conduct ils
business or manage iis finances.

made praper arrangements and accepted responsibilily
for safeguarding the public money and resources in
its charge.

| has only done what it has the legal power to do and has
compiied with Proper Pracfices in doing so.

4. We provided proper apportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

| during the year gave all persons interested the opportunity fo
1 inspect and ask questions about this authority's accounts.

o

. We carried out an assessment of the risks facing this
autherity and took appropriate steps lo manage those
risks, including the inlroguction of internal controls andfor
external insurance cover where required,

considered and documented the financial and other risks it
faces and deait with ihem properly.

6. We maintained throughout the year an adequale and
effective system of internal audit of the accounting
records and control systems.

7. We took appropriate action on ail malters raised
in reports from inlernal and external audil,

| arranged for a competent person, independent of the financlal

controls and procedures, o give an objective view on whether

| internal controls meet the needs of this smaller authority.

responded fo matters brought to ifs atfention by internal and

| external audi.

8. We considered whether any litigation, fiabilities or
commilments, evenls or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacily as the sole managing
trustee we discharged our accountabifily
responsibilities for the fund(s)fassets, including
financiat reporting and, if required, independent
examinalion or audit.

1 disclosed everything it should have about ils businass activity
| during the year including events taking place after the year
_{ end if relevant.

has met all of ifs responsibitities where if is a sole
managing trustee of a local frust or trusts.

*Please provide explanations io the external auditor on a separate sheet for each ‘No' response. Describe how the authority

will address the weaknesses identified.

This Annual Governance Statement is approved by this
authority and recorded as minute reference;

¢ Pis 068
o6 o7 [2015

dated

Signed

Clerk

by the Chairman and Clerk of the meeling where

approvatl is given:

Chalrman

Yz

Authority web address

Other information required by the Transparency Codes (not part of Annual Governance Statement)
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+

_Section 2 — Accounting Statements 2017/18 for

ATHERSTONE

forward

. 1. Balances brought

- Year ending

31 March
CUoMT

7S 0%S

31 March
2018

233 2572

Townr) Counyall

Notes and gutdance '

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nit ba!ances Afl ﬁgwes must
agree lo underlying financial records. - ST

Total balances and reserves af the begmning of the year
as racorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

134 O

137 8N

Tolal amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipis

24 ke |

‘ol 03

Tolal income or receipts as recorded in the cashbook less
the precept or ratesfievies received {line 2}. Include any
granis received,

4, (-) Staff costs

L3 oyB

Tt 220

Total expenditure or payments made lo and on behalf of
all employees. Include salfaries and wages, PAYE and NI
femployees and employers), pensfon contributions and
employment expenses.

5. (-) Loan interest/capital
repayments

Total expenditure or payments of capital and inferast
made during the year an the authorily's borrowings (if any).

6. {~)All other payments

Total expenditure or payments as recorded in the cash-
book less siaff costs {line 4) and loan interest/capital

and assels

31 March.

10. Tota! borrowings

The oulstanding capital balance as at 31 March of alf loans
from third parties {including PWLB).

20% 2273 282923 repayments (ling 5).
7. (=) Balances cartied . Total balances and reserves at the end of the year. Must
forward 2_%3 267 ]b% "l%‘—f' egqual (1+2+3) - (4+5+6).
8. Total value of cash and ) I C © 7} The sum of all current and deposit bani accounts, cash
short term investments 2 8L AN Y " e} holdings and short term investments held as at 31 March —
o S | l O' L}% To agree with bank reconciliation.
9. Total fixed assets plus ' D S | The value of all the properfy the authority owns — it is made
long lerm investments b”i‘% qu S g e | up of alf its fixed assets and long term investments as at

11. (For Local Councils Cnly) Disclosure note
re Trust funds (including charitable}

The Council acts as sole frustee for and is responsible for
managing Trust funds or assels.

" A | N.B. The figures in the accounting statements above do
" | not include any Trust fransactions.

| certify that for the year ended 31 March 2018 the

| confirm that these Accounting Statements were

Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position
of this authority and its income and expenditure,

or properly present receipts and payments, as the case
may be,

Signed by Responsible Financial Officer

P

Date oblorlig

Signed by Chairman of tha m
Accounting Statements i fii

approved by this authority on this date:

obla s

and recorded as minute reference:

S Py

obllé

ting where approvat of the
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Section 3 — External Auditor Report and Certificate 2017/18
in respect of Atherstone Town Council WA0012

1 Respective responsibilities of the body and the auditor
This authority Is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

s summarises the accounting records for the year ended 31 March 2018; and

« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guldance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

Except for tha matters reported below, on the basis of our review of Seclions 1 and 2 of the Annual Governance and Accountabliity Return (AGAR),
in our apinion the information in Seclions 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come lo our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

We have not yet completed our review work on the AGAR and supporting documentation. A final report detalling any qualifications and
‘other’ matiers will be provided with the certificate of complelion, following finalisation of the review.

Other matters not affecting our opinion which we draw to the attention of the authority:

We have not yel completed our review work on the AGAR and supporting documentation. A final report detalling any qualificatlons and
‘other’ malters will be provided with the certificate of complelion, following finallsation of the review.

3 External auditor certificate 2017/18
We do not certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Logal Audit and Accountability Act 2014, for the

year ended 31 March 2018

Wae do not cerlify completion because:
Wa must complete our review work before certifying the complelion of our review and the discharging of our responsibllities.

Exiernal Auditor Name

PKF LiTTLEJOHN LLP

“ _gw mﬁu‘m

External Auditor Signature
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PKF Littlejohn LLP

Accountants &
Final External Auditor Report and Certificate 2017/18 in respect of bﬁgﬁwﬂ: ggv!sers

Atherstone Town Council -~ WA0012

Respective responsibilities of the hody and the auditor
This authority Is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The authority prepares an Annual Governance and
Accountability Return In accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2018; and

s confirms and provides assurance on those matlers that are relevant to our duties and

responsibilities as exiernal auditors.

Our responsibliity is to review Sections 1 and 2 of the Annual Governance and Accountability Return in
accordance with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and
Auditor General (see note below). Our work does not constitute an audit carried out in accordance with
international Standards on Auditing (UK & Ireland) and does not provide the same level of assurance
that such an audit would do.

External auditor report 2017/18

On 28/09/18 we Issued a report detalling the resulls of our [Imited assurance review of Sections 1 and
2 of this authority's Annual Governance & Accountability Return for the year ended 31 March 2018. We
explained that we were unable to certify completion of the review at that time. We are now In a position
to cartify completion of the review.

The external auditor report given In Section 3 of the Annual Governance & Accountabllity Return
requires amendments as follows:

Except for the matters reporied below, on the basls of our review of Seclions 1 and 2 of the Annual Governance
and Accountabliity Return (AGAR), in our opinion the Information In Sections 1 and 2 of the AGAR Is in accordance
with Proper Praclices and no other mallers have come to our attenilon giving causse for concern that relevant
leglsiation and regulatory requlrements have not been met.

The smaller authority failad to approve the AGAR in time to publish it before 2 July 2018, the date required by the Accounts
and Audit Regulations 2015, and did not disclose this by answering ‘No’ to Sectlon 1, Box 1.

The AGAR was not accurately completed before submisslon for review:

& The smaller authorltT has not addressed the ‘except for’ matter raised bg the external auditor when quallfyln%
the prior year annual return. The smaller authority has not restated the 2016/17 figure In Section 2, Box 3 which
was ldentified as being incorrect and it has also not restated any other figures that may have needed to be
adjus{tled as a result of the correction to the Box 3 figure, We therefore do not have any confldence in the prior
year flgures,

Other matlers not afiecting our opinion which we draw o the altention of the authority:

We note that the smaller authorlty did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as it fafled
to make proﬁer provision during the year 2018/19 for the exercise of public rights, since the approval date was noi before
tha start of the perlod for the exerclse of pubiic rights and the perlod for the exerclse of public rights did not include the first
10 working days of July. As a result, the smaller authority must answer ‘No’ to Assertlon 4 of the Annual Governance
Statement for 2018/19 and ensure that it makes proper provision for the exerclse of public rights during 2019/20.

External auditor certificate 2017/18

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance &
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2018,

PKF Littlejohn LLP

09/01/201¢

Tek +44 (0)20 7516 2200 + Fax: +44 {0)20 7616 2400 » DX 42860 sle of Dogs » www.pkf-littlejohn.com
PKF Litllejohn LLP « 1 Westierry Clrous « Canary Wharf « London E14 4HD
PKE Litllelohn LLP, Chartared Accountants, A st of mambers' names Is avallable st \he above address. PKF Liitejohn LLP [ a limited lability paninership reglstered in England and Wales

No. 00342572, Reglstered olffice ns above, PKF Litllejohn LLE Ts & member fitm of the PKF Internationa] Limited network of tegally independen fizms and doos not accept any responsiblily
or Yiablilty for the actions or Inacilons on the pert of any olher indivldual member firm o4 firms,



CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

ATHERSToNE Tows Councail

Name of smaller authority:

County Area (local councils and parish meetings only):

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

copASy  GTH JUly 2018

Commencing on

rdendngon (RS DAY 16TH AUGUST 2018

{Please enter the dates set by the smaller authority as appropriate which must be 30 working days inclusive
and must Include the first 10 working days of July 2018,

We have suggested the following dates: Monday 4 June - Friday 13 July 2018,

The latest possible dates that comply with the statutory requirements are Monday 2 July — Friday 10 August
2018.)

Signed: @/b

Role: To W Clerle

FOR SMALLER AUTHORITIES SUBJECT TO A REVIEW ONLY:
PLEASE SUBMIT THIS FORM TO PKF LITTLEJOHN LLP WITH
THE AGAR PART 3 AND OTHER REQUESTED DOCUMENTATION



