
Atherstone Town Council  

  

  

  

 
  

  

  

APPLICATION TO USE         

POP UPS  

  

  

Atherstone Town Council PO 
Box 2000, Atherstone, CV9 1YN.  

Office Phone: 01827 720829  

Office Mobiles: 07928 974576 or 07541 946062  

E-mail; clerk@atherstone-tc.gov.uk  

Website; www.atherstone-tc.gov.uk/.  
  

  

  

    

  

  

  



Notes 
Ref.  

Description  Detail  

1  Applicant Details  

Organisation Name (Hirer):  

Contact Name:  
 
Address: 

Postcode:  

Telephone number: 

E-mail address:  

   

2  Name & Description of event  

Please give some detail of type and size & 
location of planned event.   

   

3  Proposed date/s of hire (including start and 
finish times) 

  

4  Equipment to hire: 
 

One Pop up and x 4 weights.  

 

 

 

Is your booking for a Charity or Not for profit 
organisation?   

Hire charges per gazebo (plus 4 weights):  

Daily rate: £10  

Weekly Rate: £20 

Deposit: £100 

No hiring fee is charged for Charity & Not for 
profit organisations based within Atherstone, 
subject to providing proof of eligibility and a 
copy of your organisation’s most recent 
accounts. Deposits are required from all 
organisations. 

Bookings for individuals, businesses & 
charitable / non-profit organisations based 
outside of Atherstone are subject to full 
charges.  

Please enter number of gazebos to be 
hired (Maximum 15)  

_________  

Please enter number of weights to be 
hired (4 per gazebo)  

_________  

 

Yes ☐           No ☐ 

 

Hire fees:  

Deposit:  

Total payable:  

(Your deposit will be refunded subject 
to the return of the gazebo/s in a 
satisfactory condition)  

 



5 You must hold suitable Public Liability 
Insurance for your event.  
 
You must advise your insurers of the intention to 
use gazebos at your event.  

Your public liability insurance must cover the use of 
gazebos at your event. 

A copy of your insurance schedule will 
be required   

6.  You are responsible for managing risks for your 
event. Risk Assessments should be event 
specific and completed in advance of your 
event. You can contact your insurers for further 
details. 
 

Please sign to confirm you understand 
your responsibility to manage risks for 
your event.  

_________  

7.  I agree that the area of the Square (if used) will 
be cleared of litter, after the event, 

Give details of any arrangements made for 
collection and disposal of litter.   

Please sign to confirm litter will be 
cleared following your event:  

_________  

Provide details of who will collect litter 
and how this will be disposed.  
 
 

8.  You (the hirer) must indemnify Atherstone Town 
Council against any claim in respect of injury, 
damage or loss arising out of the placing or 
presence of the gazebo/s, weights (and any 
associated tables) for the duration of your 
collection, use, storage and return of the 
gazebo/s. 

The replacement cost of each gazebo is £870, 
each weight is £40.  

Total replacement cost of each gazebo (& 4 
weights) = £1030 
 
Total value of equipment hired:  
 
In the event of any equipment hired being 
damaged the hirer will be liable for any repair 
cost.   

In event of any equipment being damaged 
beyond repair or stolen the hirer will be liable for 
the full replacement value. 

Please sign to confirm you accept to 
indemnify Atherstone Town Council in 
respect of the details stated:  
 

 

_________   

*Please note you must have public 
liability insurance to cover you or your 
organisation against any injuries 
caused and any loss / damage to the 
public.  
 
If your insurance also covers any loss 
or damage sustained to the gazebos, 
please state the value of the cover 
provided:  

_________  

If you choose not to take out insurance 
to cover any loss or damage to the 
gazebos, please sign to confirm you 
understand that Atherstone Town 
Council will hold your organisation 
liable for the cost of any repairs or 
replacements required.  

  

  

  

  



  

Name of Organisation (if applicable) ………………………………... 

Name of Applicant & position held: ……..…………………………… 

a) Responsibility for the equipment rests with the hirer during the hire period and any losses are to 

be made good by the hirer  

b) Any damage to the equipment will be made good by the hirer. Atherstone Town Council reserve 

the right to deduct the cost of any loss or damage from the deposit received.  

c) It is the responsibility of the hirer to arrange Public Liability Insurance  

d) The equipment must be returned by the specified time. Failure to comply with this condition will 

result in an excess charge per day of the standard hire charge for each hire unit. 

Disclaimer: marquees are classed as temporary structures and must be treated as such in adverse 

weather conditions. I agree to Atherstone Town Council’s conditions of hire and terms and conditions 

above and agree to make payment in full as applicable. 

I confirm that I have the authority of the Hirer to sign on their behalf. 
 

Signature of Applicant:              ……………………………………...  
  

Date:                                            ……………………………………...  
  

   

  

I confirm the booking of equipment as above                                               by  
         

                                                                             _ 

  

Signed:  _______________  (Town Clerk/Deputy Clerk)  Date:__________  

  

For Office use only:  
  

Hiring Fee______________ Date Paid____________ Receipt Number________  
  

Booking Deposit____________ Date Paid____________ Receipt 

Number________  
  

Accounts Provided if applicable_______________  

  

Public Liability Insurance copy supplied____________  
  

Date items returned and checked: ________________  
  

Booking Deposit refunded: ____________  

  

  

  



 

 


